Aplicacion del
Centro (Tableta)

ion:



Declaracion de confidencialidad

La informacion contenida en este documento es estrictamente para uso de los clientes
del sistema Gardien Daycare. Este documento no puede reproducirse en ninguna de sus
partes ni presentarse a terceros sin el consentimiento explicito de Gardien Engineering
LLC.

Confidentiality Statement

The information contained on this document is strictly for the use of Gardien Daycare customers.
This document may not be reproduced in any or all of its parts nor presented to third parties without
the explicit consent of Gardien Engineering LLC.
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Abriendo la Aplicacion

1) Asegurese que su tableta esté conectada al Internet a través de su red Wifi. Oprima el
icono llamado Gardien Daycare.

[English translation]
Ensure that Tablet has Internet connection. Press the Gardien Daycare icon.

GARDIEN
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2) Laprimera pantalla mostrara la cantidad total de nifios y personal registrados en el centro.
También incluira cuantos nifos y personal ya ha ingresado al centro.

GARDIEN

[p/aly/clalifiE]
Wonder Kids DayCare

11:52 AM
Ver 14.01

Kids: 0/3 Staff: 0/6
Lhdsos ______ staif.os |

Children

Settings Emergency

[English translation]

The first screen shows the total number of children and staff registered at the center. It will also
include how many children and staff have already entered the center.

GARDIEN
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Confiquracion Inicial de Tabletas
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Registro de Entrada/Salida del Personal (Staff Check in/out)

Registro de ingreso del personal (Staff Check-in)

1) Oprima el icono relacionado al personal del centro (Staff). Seleccione el personal que
desea registrar (Check in) oprimiendo el lapiz ubicado a la derecha del nombre. Si desea
puede incluir una nota (opcional).

GARDIEN & GARDIEN

[o]alw/cialmlz]
y s & GERARDO LOPEZ
i 0 ..

Wonder Kids DayCare
A ' & JESID GONZALES

JESUS DENVER
11:52 AM 7"
Ver. 14.01 Y B oraoose:
Kids: 0/3 Staff: 0/6
@, 4@@1 @ & JORGE PEREZ
‘9 o8 g
4006
Children Staff Tools
{ & SANDRA MENDEZ
— D CAREGH
7 - S
Settings Emergency

[English translation]

=
Please review next information:

JESID D GONZALES

» =

Note entered during check in for staff team|

oR|oR|oR |oR]lor| N

Click the icon related to the center staff. Select the personnel you want to check-in by pressing the
pencil located on the staff right side. A note can be included (optional).
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2) El codigo unico secreto de cuatro digitos (Pin Code) debe ser ingresado para confirmar
su identidad. Una vez confirmado, la foto del personal ingresado cambiara a color y ya
estara disponible para recibir un nifio. El personal no ingresado continuara en blanco y
negro.

GARDIEN

& o[Alx]c al8lx]

' DAYCARE STAFF
=

7874006829

4 o 5 w 6 mno

7 rPars 8 TUV Q wxvz & SANDRA MENDEZ ¢
$ @"‘ CAREGIVER
7874006829
a 0 '

v

h & GERARDO LOPEZ
T PIN CODE of JESID D GONZALES 4 ": @‘ v
I ype ! o to I by 787400682
complete check in 4900829 ®
- = & JESID GONZALES 2%
" CAREGIVER
Pl @ 7874006829 ®
] & JESUS DENVER (¥
\ ™ DIRECTOR
@ 7874006829 ®
& JORGE PEREZ
1 2 e 3 o D CAREGIVER
@ 7874006829 (‘9

G

[English translation]

The unique four-digit pin code must be entered to identification purpose. Once confirmed, the photo
of the check-in staff will change to colored and it will be available to receive a child. Unincorporated
personnel will continue to be shown as black and white.

GARDIEN
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Registro de salida del personal (Staff Check-out)

1) Oprima el icono que lista el personal del centro (Daycare Staff) y seleccione el personal
que desea registrar su salida (Check out) oprimiendo el lapiz ubicado a la derecha del
nombre. Puede incluir notas si desea. Los detalles de este registro se encuentran en el

historial del personal del centro.

/\ MVMARVIENN
o [o]alelclalRlz) ®
= 787400¢ w
y & GERARDO LOPEZ
= WNER
E] 87400682 ®

’mﬁ
|
|
A & JESID GONZALES

) E]“ AREGIVER

374006829
i
Ei!}

Q)

& JESUS DENVER
!" Y RECTO!
@ 874006829 ®
& JORGE PEREZ //
E] ; F '!‘ \(‘I R ®
y { & SANDRA MENDEZ

@ ”\;‘ \(‘F ! ®

[English translation]

é‘ GARDIEN
[p[ajwfciajmic]

Please review next information:

JESID D GONZALES
CAREGIVER

Notes:

CANCEL

Press on “Daycare Staff” icon to list the center staff. Then, select staff member you want to check-
out by pressing on the pencil icon located to the right of the name. A note can be included as

optional.

Manual de Gardien Daycare System
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2) Para finalizar el proceso, debe ingresar el codigo Unico secreto de cuatro digitos (Pin
Code) para confirmar su identidad. Los detalles de este registro se encuentran en el

historial del personal del centro.

Type PIN CODE of JESID D GONZALES to
complete check out

CANCEL CONFIRM

[English translation]

TODAY

GARDIEN
{o]alcial®x]

) JESID D GONZALES

WEEK ALL

Staff was checked Out
Staff Name: JESID D GONZALES
Registered at: 2020/07/26 11:36 PM

Staff used his pin-code in Check Out
Staff Name: JESID D GONZALES
Registered at: 2020/07/26 11:36 PM

Staff was checked In
Staff Name: JESID D GONZALES
Registered at: 2020/07/26 11:34 PM

Staff used his pin-code in Check In
Staff Name: JESID D GONZALES
Registered at: 2020/07/26 11:34 PM

Staff was checked Out

Staff Name: JESID D GONZALES

Note: This action was done automatically by DayCare Application on
behalf of: JESID D GONZALES

Registered at: 2020/07/26 09:44 PM

k)
o
Cs
o
k)
C(

Staff was checked In
Staff Name: JESID D GONZALES
Registered at: 2020/07/26 01:42 PM

To complete the process, the unique four-digit pin code must be entered for identification purposes.
Detailed Staff’s history is always available as shown under the History section of the user profile.

Manual de Gardien Daycare System
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Reqistro de Entrada/Salida del Nino (Child Check in/out)

Registro de ingreso de un nifio (Child Check-in)

Para los centros que tengan activo la funcionalidad de “Opcién de Registro de Maestros”, es
necesario que antes de registrar un nifio hayan registrado un personal.

1) Oprima el icono que lista los nifios del centro (Children) y seleccione el nifio que desea
registrar (Check in) oprimiendo el l1apiz ubicado a la derecha del nifio.

RO

GARI ~ GARDIEN o)
oo EEie—
Wonder Kids DayCare

ALL IN out EXCUSED

( )

Only This Classroom  [[] Show Inactive

2 Refresh
& ALEJANDRO ALZATE ILy
. i\
“2‘ MATTHEW APONTE c\' |
11:52 AM B N
Ver. 14.01 MAURICIO RUIS Y 4
Staff: 0/6 @ e

Staff Tools

Q

Settings Emergency

[English translation]
Press on Children icon to list the children in center. Then, select the child you want to check-in by
pressing on the pencil icon located on the child right side.

GARDIEN
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2) Seleccione el miembro del personal que recibe al nifio (Unicamente aparecera el personal
disponible). De igual forma seleccione la persona autorizada que realiza la entrega del
nifo (Unicamente aparecera la lista de contactos autorizados relacionados al nifio con
foto, para facilitar una identificacion visual).

GARDIEN GARDIEN
< foTate] clalilz] % < 0ncB0 A0 o
Select daycare staff person receiving the child: Child Received by:
. JESID GONZALES
i A A
i v Eri— Child Delivered by:
\ /,ﬁ"“\.
2R Corenr
(7= s
N/

&» N

[English translation]

Select from list the staff person who is receiving the child (The list will only show the already
registered staff members). Also, select from list the authorized person who is delivering the child
(The list will show only authorized child contacts. A photograph is included to allow an easy
identification).
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3) El cuestionario obligatorio relacionado a la pandemia del Covid-19 debe ser respondido
por la persona autorizada que realiza la entrega del nifio. La temperatura corporal actual
de dicha persona debe ser tomada y registrada por el personal del centro que recibe al

nino.

¢ oiiase O

Cuestionario para el contacto del nifio en pandemias
Usted 0 suh

* Fiebre

hija,

° Oves No
en las pasadas * Tos seca
[ Yes No
* Dificultad para respirar
Oves No

*Vémitos

O Yes No

* Diarreas

Oves No Algu
* Dolor de garganta

O Yes No
¢Alguien en su entorno familiar ha dado positivoa [ Yes
No
O Yes
No
O Yes
No
se [ Yes
-1

ajado durante los pasados 14 [] yes

No
;Cul es sutemperatura )

[English translation]

entorno laboral inf

é GARDIEN
{o]afwfclajx]
O Yes No
* Diarreas
O Yes No
*Dolo janta
Ove 370°C No

¢Alguienensue
Ia prueba del CC

Select: 'C ~
368°C ~
Other @
Custom:

36.8 C

m\:ijv“;‘:mim t 7.1+ '05tv0a (] Yes
. No
¢(Ha estado usted, 0 s O Yes
familiar inf
No
sitivoa [ Yes
No
hijoencc 375°c onese ] Yes
boral durante
No
376°C -
35ad0s 14 [ Yes
377°C No
u temperatura .
temomento?  378°C '~
379°c ~
38.0°C
Si respondid que si a alguna pre puede entrar hasta
y 4
que presente certificado médicc 81°C
382°C

Si respondi6 que i a alguna pregunta, no puede entrar hasta
que presente certificado médico.

The required COVID-19 questionnaire has to be answered by the child contact at the time of
delivery. The temperature reading will be taken for that contact and registered on the form shown

on the screen.

Manual de Gardien Daycare System
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4) La inspeccion diaria y la temperatura actual del nifio debe ser registrada por el miembro
del personal del centro que recibe al nifio. De haber una contusion, debe oprimir el area
en donde esté la contusién en el mureco provisto. Detalle del area especifica y nivel de
contusién puede ser ingresado.

é GARDIEN @
I Kid's daily inspectionl
Rest Yes O no
Breakfast Yes O No
Health problems [ Yes No Body Part
Medicine: [ ves No Back
ITemEeraturE' I Select: °C  ~
37.0°C z Description
Other Only One
Please tap the image to add an injury on the child: Category

Minimal Contusion

@ O They are not considered risky and do not need treatment
SAVE CANCEL

Comments:

[English translation]

Both, the child’s daily inspection and the child's current body temperature, must be register by the
staff member. Details of the specific area and level of contusion can be register through the
available body schematic.

GARDIEN
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5) Detalles de la inspeccion hecha aparecera automaticamente. Una nota adicional
(opcional) puede colocarse durante el registro.
*Si se selecciona que “Si” a la opcién de “Medicamento”, el comentario que indica que
medicamento(s) se administraran sera mandatorio.

GARDIEN GARDIEN
S Lol Tl calal =} & S (olatalclalil =]
cHipeiauic vsicuL. v Please review next information:
A Staff: JESID GONZALES
Other Contact: DIEGO RUIS

Please tap the image to add an injury on the child

Notes: Q

@ QOD During inspection the father explain the injury.|

Back / Only One / Minimal Contusion

Hits:

&

Comments:

child has an injury on the back caused by himself playing at
home.

[English translation]

Inspection details will automatically appear. An additional note (optional) can be included during
registration as well.

*The note will be Mandatory if the option “Medicine” is change to “Yes”
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6) Parafinalizar el proceso de registro, la persona (contacto autorizado) que entrega el nifio
debe ingresar el codigo Unico secreto de cuatro digitos (Pin Code) para confirmar su
identidad. Este representa la “Firma Digital” de dicho contacto, segin acordado en el
contrato y sus términos y condiciones.

En el caso en que el contacto haya olvidado su cédigo, el personal que recibié el nifio
puede utilizar su cédigo para completar el registro.

Type PIN CODE of DIEGO RUIS to complete Type PIN CODE of JESID GONZALES to
checkin complete check in

[ use staffs Pin Code Use Staff's Pin Code

1 2 hasc 3 o 1 2 asc 3 ow
4 cHi 5 6 MmNo 4 cHi 5 6 MmNo
7 Pars 8 Q wxvz 7 Pars 8 v Q wxvz
& 0 & 0

[English translation]

To complete the registration process, the person (authorized contact) that delivers the child must
enter the unique four-digit pin code to confirm their identity. This will represent the “Digital
Signature” as agreed on the Terms and Conditions section of the Parents Contract.

As an option and in the event that the contact has forgotten their code, the staff member who
received the child can use its own code to complete the registration.

GARDIEN
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7) Una vez confirmado, la foto del nifio ingresado cambiara a color. Los nifios no ingresados
continuaran en blanco y negro. De haber alguna nota durante la inspeccién, la misma
aparecera bajo el nombre del nifio.

El personal del centro puede ver detalles del registro de entrada en la tableta del salén
de asi requerirlo.

GARDIEN

0006008

ALL IN out EXCUSED

“t;e':::ch Child ]

Only This Classroom  [[] Show Inactive

2 Refresh Daily Survey at check in
- Child rested at Night

- Child had breakfast

z 4 - Child does not have any health problem
ALEJANDRO ALZATE i
Salén P y 8) - Child is not taking Medicine.

Comments:
y child has an injury on the back caused by
MATTHEW APONTE 3| & himself playing at home

Contract Type: Drop-In Injuires Detected on Inspection:
1: Back, Minimal Contusion

IMAURICIO RUIS

@ During inspection the father explain the g “
Vi 2,
There are some reported injuries on child.
I«:} View Inspecnonl

®lee

[English translation]

Once confirmed, the photo of the registered child will change to colored. Children out of the center
will continue to be shown in black and white. If there is any note during the inspection, it will appear
under the child's name. Daycare center staff members can see the details of the checked in process
on the classroom tablet if desired.

GARDIEN
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Registro de salida del nifio (Child Check-out)

1) Oprima el icono que lista los nifios del centro (Children) y seleccione el nifio al que desea
registrar su salida (Check out) oprimiendo el icono del Iapiz ubicado a la derecha del nifio.
Luego, seleccione la persona de su centro que esta entregando el nifo.

ARDIEN :ARDIEN
/A\ GARDIEN o GARDIEN @
o8
: (o] fafc [aJal =} 50 S {oa fa c (aJil =)
Select daycare staff person returning the child:
ALL IN out EXCUSED
Only This Classroom D Show Inactive
2 Refresh
&l e ALEJANDRO ALZATE gx - ALES

§\ \I [3 Child is delayed today. Parent informed the

delay by phone

2 :

-t - CAMILA MENDEZ 2

& &
9

\(? MATTHEW APONTE D

@ MAURICIO RUIS 3\’
A

[English translation]
Press on Children icon to list all children in the center and select child you want to check-out by

pressing on the pencil icon located on the child right side. Then, select the staff member that is
delivering the child.
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2) Seleccione la persona autorizada que recibira el nifio (Unicamente aparecera la lista de
contactos autorizados relacionados al nifio con foto, para facilitar una identificacion
visual). Se pueden incluir notas adicionales si desea.

GARDIEN
Child Returned by: Please review next information:
JESID GONZALES Staff: JESID GONZALES
Child Received by: Contact: JORGE APONTE
Nozs Notes: &

Child is delivered with no harm.

<

[English translation]

Select from list the authorized person who is picking up the child (The list will show only authorized

child contacts. A photograph is included to allow an easy identification). Notes can be included is
desired.

Manual de Gardien Daycare System o[alelclalilc) 19 |Page



3) Para finalizar el proceso, la persona (contacto autorizado) que recoge el nifo debe
ingresar el codigo unico secreto de cuatro digitos (Pin Code) para confirmar su identidad.
En el caso en que el contacto haya olvidado su cédigo, el personal puede usar su propio
cédigo para finalizar el registro de salida. Los detalles de este registro se encuentran en
el historial del nifo.

GARDIEN
& (o] [alcTa 8l @
) CHILD'S HISTORY

MATTHEW APONTE ESPINOZA

Hide Details

Type PIN CODE of JORGE APONTE to complete
check out TODAY WEEK ALL
— Contact or Staff used his pin-code in Check Qut

CANCEL CONFIRM

Contact Name: JORGE APONTE

Staff: SANDRA MENDEZ

Note: JORGE APONTE used personal pincode during pick up of child
MATTHEW

2020/07/26 11:37 PM

Child was checked Out
Contact Name: JORGE APONTE
Staff: SANDRA MENDEZ
2020/07/26 11:37 PM

Report of Child Activities

Staff: Child Activities Report

Note: This action was done automatically by DayCare Application for
next children: MATTHEW APONTE

2020/07/26 11:37 PM

Report of Child Activities

Staff: Child Activities Report

Note: This action was done automatically by DayCare Application for
next children: MATTHEW APONTE

2020/07/26 11:37 PM

Contact or Staff used his pin-code in Check In
Contact Name: JORGE APONTE

[ use staff's Pin Code

@ | @ kY| »

[English translation]

To complete the process, the person (authorized contact) that is picking up the child must enter the
unique four-digit pin code to confirm their identity and sign the check-out process. In the event that
the contact has forgotten their code, staff can use their own code to complete the check-out.
Additional notes can be taken as an option.

GARDIEN
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Reqistro de Actividades/Suministros

Registro de actividades
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Registro de suministros
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Mensajeria

Mensajeria individual

GARD
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Mensajeria grupal
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Fotos

Fotos individuales

1) Oprima el icono que lista los nifios del centro (Children). Seleccione el nifo al que desea
registrar una foto, oprimiendo sobre la foto del nifio.

GARDIEN
AN GARLE
& [olal¥]clalRlz) &

out EXCUSED

U ]

Only This Classroom [:I Show Inactive

2 Refresh
&' ALEJANDRO ALZATE ﬁ!
{4
\
fe, ‘ MATTHEW APONTE E;
11.52 AM Contract Type: Drop-Ir
Ver. 16.8 MAURICIO RUIS

Kids:3/3 Staff: 0/6

During inspection the father explain the

!é L; injury,

There are some reported injuries on child

@ A 5 25 View Inspection

Children
Settings Emergency

[English translation]
Press on Children icon to list the children in center. Then, select the child you want to register a

photo by pressing on the child picture.

A D IEN
GARDIEN

Manual de Gardien Daycare System o[alelclalilc) 25| Page



2) Oprima sobre el icono de la camara para tomar foto o cargar imagen de la galeria. Ahada
una descripcion a la imagen y oprima compartir.

& GARDIEN 2 GARDIEN
{nfajwfclajiic) {o[alwfclallx]

SHARE CHILD'S PHOTO (B) SHARE CHILD'S PHOTO

This is how happy they are.

Type photo description here

[English translation]
Press on Camera icon to take a photo or upload a picture from the gallery. Add a description to the
picture and press share.

GARDIEN
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3) Seleccione y confirme destinatarios dentro de la lista de contactos autorizados.
Finalmente, la foto quedara sujeta a autorizacién si se desea (previamente configurado).

Selactrechiont: Are you sure you want to share photo with
s?
Children's Contacts child's contacts

BIESORUIS! (EATHERD Your message will be sent to 1 contacts.

CONFIRM CANCEL
CANCEL SEND

g Supply of Other Stuff

o, o
Note: please provide more t-shirts
2020/07/25 06:16 PM
Y Requesting Supply of Diapers
NW7  2020/07/2506:16 PM

Child is having a meal
Note: Child ate Good. Caregiver's note: Child Have a Snack
2020/07/25 06:16 PM

Child s playing
2020/07/25 06:15 PM

[English translation]

Select and confirm recipients from the list of authorized contacts. Finally, the photo will be subject
to authorization if desired (option previously configured).

GARDIEN
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Fotos grupales

1) Oprima el icono de herramientas para ingresar actividades grupales. Luego, seleccione
compartir foto.

GARDIEN a l:m kanﬁ %‘*EB o
o —
Diego's Daycare
Activities/Supplies Announcement ‘
i
Calendar Share Photo

Kids: 0/3
Children
Support

v

Settings Emergency

[English translation]
Press the Tools icon to enter group activities. Then, select share photo.
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2) Oprima sobre el icono de la camara para tomar foto o cargar imagen de la galeria. Ahada
una descripcion a la imagen y oprima compartir.

é

back to school.

SELECT FROM GALLERY
TAKE PICTURE

[English translation]
Press on Camera icon to take a photo or upload a picture from the gallery. Add a description to the
picture and press share.
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3) Seleccione y confirme destinatarios. Finalmente, la foto quedara sujeta a autorizacion si
se desea (previamente configurado).

Select recipients:

DayCare's Staff

O Alicaregivers TODAY WEEK ALL

O Allstaff Aphoto was shared (Pending)

Contact Name: JULIA VELEZ
Children's Contacts Are you sure about broadcasting the message? Scheduled At 2020/08/24 12:18 AM
I All Paremsl Your message will be sent to 6 contacts.

O Allcontacts CONFIRM CANCEL

Sending Options (Optional)
[ Include Entire Daycare

[0 Include Disabled Children

CANCEL

[English translation]

Select and confirm recipients. Finally, the photo will be subject to authorization if desired (option
previously configured).

GARDIEN
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Pagos

1) Oprima el icono de configuracién e ingrese su nimero secreto (tipicamente configurado
como requerido por el director).

GARDIEN
[p/alv/cial@ic]
Diego's Daycare

Please type Authorization PIN CODE of YARI to
access required functionality.

Access using a privileged user

.

= Y
R e

L]
O sho
02:01 AM
Kids: 0/3 Staff: 0/3
o,
o8 2 e 3 o
Children Tools 4 o 5 6 wmno
1
y _m_ 7 rars 8 Q wxvz
—

@ 0

Settings Emergency

[English translation]
Press on Configuration icon and enter your 4-digit secret number (typically configured as required
by the center director).
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2) Oprima el icono de pagos. Para generar un pago oprima sobre el icono de suma ubicado
en la parte superior derecha. Todos los pagos previos seran listados por mes.

GARDIEN é GARDIEN @
- SECSS S . ) PAYMENTS e +
&« August 2020 >

There are none registered payments for this month

Daycare Setup Payments I

App Settings Authorizations

Sync with Cloud Staff

SEND REMINDERS >>

[English translation]
Press on Payment icon. To generate a payment, press on the Sum icon located in the upper right
corner. All previous payments will be listed per month.
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3) Asigne el pago a un nifio e ingrese el detalle del mismo. Puede generar un nimero de
recibo e incluir notas adicionales si desea. El pago sera ahora incluido en el mes

é GARDIEN
[o[ajxclalaix)
| CREATE PAYME
Child Name ANDRES LOPEZ -
[ | 2020/08/24 &
Payment Date 2020/08/24 ANDRES LOPEZ
B Amount: $200
Al it - / 1
moun 200 BYSSH Method: ATH Movil
E Paid Month: August
Method ATH Movil - Received from: JULIA VELEZ
Received by: YAR| ANDRADE
Paid Month August - Please type Authorization PIN CODE of YARI Rocbipt Number: BGO150824045 452
ANDRADE to access required functionality
Received from JULIA VELEZ -
Received by YAR| ANDRADE -
Receipt Number
EG01598249421452

monthly payment|

Notes

CReATE cace

[English translation]
Assign the payment to a child and include details. You can generate a receipt number and
additional notes if desired. The payment will now be included in the corresponding month.
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Calendario

1) Oprima el icono de herramientas para ingresar actividades grupales. Luego, seleccione
el icono de Calendario.

GARDIEN

[p/alw(cial@ic]
Diego's Daycare

»

GARDIEN &
{o[alwlcialalx]

g &

Activities/Supplies Announcement

| | &=
02:58 AM
Ver. 16.8 Calendar Share Photo
Kids: 0/3
Children f

Support

?

Settings Emergency

[English translation]
Press the Tools icon to enter group activities. Then, select the Calendar icon.
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2) Para incluir una actividad en su calendario oprima sobre el icono de suma ubicado en la
parte superior derecha. Todas las actividades calendarizadas seran listadas por mes.

& GARDIEN e GARDIEN o)
[o[ajxclajaix] [o[afxlclajai]
< August 2020 & August 2020 =
[ children [ Parents [ Children [ Parents
Field day
[ staff Everybody [ Fetddoy | O staff Everybody
General Activity
TODAY MONTH TODAY MONTH
Entire-day 08:00 AM Field day 0
none events to show 11:30 PM General Activi
'/‘w;\'rﬁug 24-2020 08:00 AM
11:30 PM
Involved People
Staff
Parents
Children

[English translation]

To include a new activity in the calendar, press on the Sum icon located in the upper right corner.
All the scheduled activities will be listed by month.
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